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Thank You for Participating

Sincel997 The Heart of America Foundatidhas providedvertwo million books to classroomdipraries and directly
into the hands of students. The Heart of America Found&tiauld like tothank youfor coordinating a Books From
The Hear®book driveand helping the undeprivileged children in your community

Your generous gift of time and planning in collecting books for uredeurced elementary schoasd their studentsn
your area$ greatly appreciated. Together we can make a difference in the lives of children by providing the resources
that they need to, read, succeed, and make a difference.

If you haveany questions about Books FrommeTHear®or about conducting a book drivelease all The Heart of
AmericaFoundatio®at 202-347-62780r email Sara Muehlbauer at sara@heartofamerica.dg applaud your
commitment to the children in your community!

~The Heart of America Foundatitfieam

Who We AreBooks From The Héart

WhoWe Are
The Heart of America Foundatidm national nonprofit headquartered in Washington, DC, uniquely combines
volunteerism and |iteracy. The organization’s focus |

succeed and make a difence. The Heart of America puts books into the hands of children who need them the most,
and transforms school libraries into the heart of a school and community by developing rich, revitalized learning
centers. Since 1997, the organization has praddchildren living in poverty with ovéwo million books and has

engaged volunteers in more thame millionhours of servicéo the community.

The Books From The Hedptogram engages schools, organizations, and corporations in community service through
book drives.Children and adultsonduct book drives taollect new and likenew books that are not being used, and
The Books From The Heagrogram matches theskook driveswith local undefresourced elementary schools so that
together we can get ma books into the hands of children in need and onto the empty shelves of school libraries.

The vision of the Books From Thekdgaaim is simple:

Focus on the child.

Be proactive and volunteeadriven.

Find books, new or like new, and take theéo where they are needed.

Engage anduild the local cormunity by asking those who have helpthose less fortunate.
Utilize book drives as a vehicle to introdwdults and childreio community service.

Our Gaal

Our goal isd@ engage students, corporations, and other organizations in gathering new books that are not being used
and to get these books into the hands of elementary school children and onto the engltestof school libraries and
classrooms located in areas of poverty.
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Facts about the Need for Books

On average, children in economically poor communities ha2eade
appropriate books in their homes.

61%o0f low-income families have no aggppropriate books in their homes fo
their children.

The home environmentspecifically the availability of reading materia a
stronger predictor of later academic achievement than se&gonomic status.

Inability to read is linked to poverty, dependence on welfare, unemployme
and crime.

75% of school dropouts report reading problems, and at least half of
adolescents and young adults with criminal records have difficulty reading.

70% of fourth gaders cannot read at grade level, and children in the poore
families are six times as likely as children in more affluent families to drop ot
school.

A child who is not a fluent reader by fourth grade is likely to struggle with
reading into aduhood.

Schools ranking high in achievement tests have an abundance of books i
public libraries, easy access to books in the community at large, and a large
number of text books per student.

The gap is widening between the reading skillsheftiighest and lowest
performing students. The best students are reading better while the worst
students are falling further behind.

Access to printed materials has been found to be the critical variable effe:
reading acquisition.
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Tips for Getting Started

Before you get started:

] Registeryour book drive by cmpleting the registration formywhich can be found at
www.heartofamerica.org/bfth_donor.asp (see image below)

Registeing your book drive will allowhe Books From The Hefteam to match youdrivewith an under
resourced elementary school or literacy organization.

Identifying a recipient school will also allgwu to tell your donorsvhich school will receive your books!
Please allovthree weekshefore your drive to be matched with a school.

—)

—) —)

Y [ Heart of America - Books F...

« ¢ N % hipwww heartofamerica.org/bith_donor asp

# cetting Started (] Graphic Design Acrobat.com [ Peace (] HOA =7 Constant Contact () Re:Boot Hati [ Music % Media Converter

About HOA Programs What's New Donate HOA Store Get Involved

Home > Frograms » Books From The Heart » Book Drive i ¥ Email a Friend
Programs Books From The Heart™ Book Drive Registration
% Books From The Heart™
- Book Drive Manual Caring is contagious! Thank you for agreeing to conduct a Books From The Head™ Book

- Become & Book Donor Drive for an under-resourced local elementary school. Your donation of brand new hooks

) \R/e‘gift“erm S and hooks that look new will go to school libraries, classrooms and directly inta the hands
) Dg,-,uat:a of childrenin need!

- Literacy Resources
- Teacher/Parert Resources

[ REA[FeSiiJIIS'M s Az a3 Books From The Hearf™ hook donor, you agree thatyouwill take final
responsibility for the quality and appropriateness of your donation for a recipient

&  Ambassadors alementary schaol

% Scholarships

B Sweet Charity s Allbooks musthe brand new or look like new!

Recipient schools do notwish to receive text books or magazines.
If you have any questions about the Books From The Heard™ program before registering,
please contact Colleen Noland at the Heart of America at 202-347-6278 or via email at
colleengpheartofamerica.org

We appreciate your willingness to touch the lives of children in need through books!

Mote: " indicates a required field

*Mame of First
SchooliOrganization

Contact: Last
Title

Registration Form at heartofamerica.org

When registering your book drive, you will be asked:
¥ Who will oversee the project?

¥, What dates willyouhold the book driveon? Qrivesusuallyrun from 1-3 weeks)
% How many books dgou planto collect during the drive?

Once your book drive is registered:

" Reviewthis Book Drive Manualnd start collecting books! As you begin to collect, keep in mie@dnpactyou will
be makinppnc hi | dr en’ s | i v es Facugon théuality of thedndks dolletgd rather thanethee d .
quantity.

TheHeart of America Foundati@will match yourbook drivewith a local school. Your donated books willghe
students in your community learn how to realicceed and make a difference!
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Three weeks before the Book Drive:

Send a memo or-enail toyour volunteers or friendsequesting helpn organizing and conducting the
book drive. Include the number of books you hope to obtain, when it will begin, how long the dr

(; will last and which school it will benefit. Identify who will help you run the drive, promote
participation, sort through dnations, and deliver the books collected to the recipient school. Gel
manypeopleas possible involved in your drive.

If you are conducting a book drive at your school, send a letter to the Principal requesting permi
(; to conduct the drive athe school and to set out collection box¢See sample Principal letter)

The Heart of America Foundati®mill be working tomatch yourbook drivewith a local elementary
(; school in need of books. The priority is to serve elementary schools with 50fdrerof their
students on thefederally assisted National School Lunch Program

Two weeks before the Book Drive;

Begin collecting dropff boxes for book donations.

O

Create a flyer for your drive. Make sure you provide book donation guétetin the flyer, such as a
reminder that books aréor elementaryaged children (grade levels pkendergarten through fifth
grade)and should be brand new or look ne\(see sample flyer)

O

You can create friendly competiti@among yourolunteersto see who can colleair donatethe most
books.

()

One week before the Book Drive:

Begin promoting the book drive through announcements, emails and flyeyslaik the purpose of
the drive andannaunce the recipient school, your gdar how many newooks you would like to
collect and areas for book drops. You may want to utilize statistics used on page 5.

Advertise the book drive by posting flyers in high traffic areas.

If you are conducting a book drive at your schagk if you can sendlatter home to parents(See
sample parent letter)

Consider whether you would like to ask for donations from local book pubssaethors, and book
stores.

Decorate collection boxes if desired.h i s wi | | dr aw peopl eihdngthemt
to donate books and making it obvious where the books should be placed.

O loloolo
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Starting the Book Drive:

g Place collection boxes at designated book dofpareas around thachool,office or building.

Send a memo or-enail remindingstudentsor coworkersto collect books and bring them to the
(; designated areas during the drive. Remind donors that you ardrsgeonations of brand new and
like newelementary school level books.

Sometimes people are interested in donating money. If peaeld like to donate toThe Heart of
Q America Foundatioh they can do so on our website @tvw.heartofamerica.org

One Week into the Book Drive:

Collect boxes and count the number of books you have collected.

Post current collection results in e¢lon to goals set.

Begin to sort and inventory the books using the enclosed Sorting Guid@deegsage 8) and
Inventory Shee(see page 9).

O OO

At the End of the Book Drive;

Finish sorting all books.

Complete the Inventory Sheet and retuit to Sara Muehlbauer athe Heart of Americ&oundatior?
by fax at 202347-8599, mail, or email to sara@heartofamerica.org.

Work with your recipient school to coordinate the delivery of the book donation.

Send a thank you letter, memo, or email@veryone who supported and gave books to the book
drive.

Consider submitting a press release to local papers, or to the school newslSéersample press
release)

Consider rewarding theolunteeror classhat donated the most books. Thimbout what your
volunteersmay want or need. Gift cards or free lunches are always popular. Announce the winn
through an email, memo, or newsletter, and award thimner.

CELEBRATE! Give yourselves a pat on the back for a job well done and tate tid reflect on how
you have made a difference in the lives of children in your community.

O[O O OO OO
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As you begin to collect book donations, please use these guidelines as an aid in sortingkfiéo delivery
to the recipient school.

You are providing a wonderful gift to the school that will receive your book donations. Just as when you give
any gift, you would like your donation to be exciting and new. Imagine you are a student reeedlongted

book. You would want the nicest book you could possibly get! This means that your book donations will nee
to be sorted to make sure they are brand new or look like new.

Discard any books that are not brand new or look like new.s:This include
% Books with torn or very worn covers or pages

¥, Magazines

% Used activity books

¥ Books with missing covers or pages

% Books with any writing in them with the exception of a name or brief inscription (see below)
¥ Books published before 1985

Cover Names and Brgeriptions

If a book donation looks like new, but has a name or brief inscriptionymuitcancoverthe writing with a
label. You can use labels that have ysciiooloro r g a n i z a tandiagotosindicate yoeir group as the
donor. For instang, you may make labels on the computer that simply. say

G¢CKAA 0221 A& Ryl GSR 08

Some book donations may not be appropriate for elementary school children.

¥% Remove books that are intended for middle and high school students, adults, or laeylmtoks that
would not be appropriate for elementargchoolstudents.

% Books that are religious in nature cannot be given to public school students unless they are specifically fc
library use.

¥ These booksalong with anynoticeably used booksnight be a better fit for your local thrift store

Book Drive Manual11.11 © The Heart of America Foundati®| www.heartofamerica.org



THE

= HEART OF
AMERICA

FOUNDATION,
Books From The Heart” BOOK Drive Manuz:

Book Inventory Sheet

Your inventory sheet is used to track your donation. At the end of your drive please fax this sheet to The
Heart of America Foundation® at 202-347-8599 or email it to sara@heartofamerica.org.

Donor Individudl
Organization/School:
Name of person
coordinating book
drive:

Address:

(include City and State

Phone Number:

Email:

Approximate number
of volunteers Date of Delivery
participating in the
drive:

Books \ Number of Books \ BOOK DESTINATION(S)

Brand.NE\N Elementary School Name:
Look like NEW
GRAND TOTAL: Address:
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Sample Announcement

Date
Dear(insat name)

We are holding a book drivte collect new and likenew books for elementary school libraries and
classrooms, and for students to take homeisTproject is being coordinated in conjunction with the
nationalBooks From The He&program ofThe Heart of America FoundatiGrfounded in 1997The
Heart of Americ&oundatior®provides children in needvith the tools to read, succeed and make a
difference. A national nonprofit headquartered in Washington, DC, its programs uniquely combine
volunteerism and literacy. Since 1997, the Heart of America Foundatprbaided children living in
poverty with overtwo million books and has helped volunteers serve more thia@ millionhoursof
serviceto the community.

Sadly, herearesomef t he statistics we find in our natijiion’ ¢
1 On average, children in economically poor communities ha2eadieappropriate books in their

homes.

61% of lowincome families have no agmpropriate books in their homes for their children.

The home environmentspecifically the availability of reading materidgd a stronger predictor

of later academic achievement than so@oconomic status.

37% of American children live in ldmcome families.

Inability to read is linked to poverty, dependence on welfare, unemployment, and crime.

37% of all fourth grade children in the U.S. are functionally illiterate.

Schools ranking high in achievement tebive an abundance of books in their public libraries,

easy access to books in the community agjiéa and a large number of tédbaoks per student.

1 The gap is widening between the reading skills of the highest and lowest performing students.
The best stdents are reading better while the worst students are falling further behind.

1 Access to printed materiélas been found to be the critical varialdfectingreading
acquisition.

= =

= =4 -4 A

We can make a tremendous difference in the lives of students latal elementary schoal Ifeach of

us contributes new and like nelaooks, the result will be an enormous contribution to the schosl

library and students that are in needl'o donate books, please contact [insert name] at [insert phone
number or email address]Thank you for reaching out and giving children the chance they deserve: the
chance to reacindsucceed.To learn more about The Heart of America Foundétidsit
www.heartofamerica.org.

Thank you,

Name Title
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Sample Letter to Your School Principal

Date

Dear Principal,

We know that we are very fortunate to attend our school. Many of us are also privitegealve
access to books that we need in order to learn. Unfortunately, we also knovitibet are other
schoolswhoset udent s aren’t as Isanaolk grive td dcheoolssdepuivedb:
even the most basic reading materials. We knelat a difference having books has made in ot
lives and we want to share thadifference with other students who do notalve thatprivilege

The nonprofit organization The Heart of America Foundsmvorking to ensure thatvery child
has books in their schools and homard learns the joy of reading! Bupgdyingunderserved
children with booksat no cost,these dildren willultimately have access to greater opportunities
in life.

We would like to participate in this initiative by conducting a Books From The Hoemit drive

for brand new books and books that look like new at (your sch@eljvould alsdike to
accept monetandonations for The Heart of America FoundafidBooks that we collect will be
donated to a local school.

Beginning on , we would like to promote our boaodtrive throughout theschool and set out
collection boxes so that outwents and teachers can bring in bodks less fortunate children.

Please grant us permission so that we can help the future education of other students in
community.

Thank you for your consideration.

Sincerely,

Student Group or StudeName
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Sample Letter to Parents

Date

Dear Parents,

We, the students of School will be hosting a book drive for BooksThemeart a
program of a national nogprofit organization called The Heart Afmerica Foundatioh The Heart

of AmericaFoundatior®is wolking to ensure that everghild has books in their schools and homes
and learnsthe joy of reading! By supplyinmderservedchildren with bookst no cost, these
children willultimately have access to greater opportunities in life.

We will be supportinghe Heart of Ameria Foundatio®by collecting books during the monti
. Books collected will béistributed to a local, underesourced elementary school, which
will use them in its library andassroomsand put themdirectly into the hads of its students

We would like yousupport in collecting brand new books and books that Inew for students in
need. The Books From The Hé%ﬁogram accepts newooks from your home or business for
preschool through elementarggedchildren. Monetary donations will also be acteg. Rease
make checks payabte The Heart of America FoundatiQmr you can donate online at
www.heartofamerica.orinakeadifference

Thank you for your help with this worthwhile community project. Workiogether with The Heart
of AmericaFoundatior® our schobcan give hope to huireds ofdeserving local children, simply b
giving them a chancea chance to read ansucceed

Sincerely,

{GdzRSYy i DNPR dade2 NI { dZRSY (G Q4

Book Drive Manual11.11 © The Heart of America Foundati®| www.heartofamerica.org



THE

= HEART OF
AMERICA

FOUNDATION,

Books From The Heart” BOOK Drive Manuz:

Sample Thank You Letter

Date

Dear (insert vol oameleer or book donor’s
We would like tahank you very much for your support and help durmg book drive for The
Heart of America Foundati§iBooks From The He8grogram.

We know that the elementary schoohildren who received the books are very eadiby the
donations of new andike newbooks in their schodlbrary, classrooms and homes. It has been
a heartwarming experience to be able to serve our community by sharing books with children
who are less fortunate. Dether we raised (book amountpbks for the students of (adopte
school) Elementary School!

Thank you again for all of your support. You have truly made a difference in the lives of the
children who received your donatior.o learn more about The Heart of America Foundation
visit www.heartofamerica.org.

Sincerdy,

Name
Title
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Sample Press Release

PRESS RELEASE

Contact: Mrs. Smith Teacher
Spring Hill Elementary School
301-5551212
mrssmith@springhill.edu

Spring Hill Elementary School Collects 4,000 Books for Area Students

Spring Hill, MB-Spring Hill Elementary School participated in a Books From The®Heaktdrive,
collecting over 4,000 books for Park Elementary School in Langley Park, MaBgand.Hill
Principal, Jane Doe, leamh®f Books From The He8ra progam of The Heardf America
Foundatiorf, through The Heart ofAmericaFoundatio®website. Over a two week sp&pring Hill
classes competed with each other to see whildss could collect the most nelwooks for local
elementary shool aged children. The top threemtributing classes receivautizes.

“This was an incredible service experieafce
books and their education. We are delighted to be ablervple books to other loal students

who have a need for books in their school s
Spring Hill fifth grader Nancy James e rcduldu

get the most books. I felt good picking out new books and givingsbuklonger readut look like
new to a kid who can use themthaltebneksr” kne

Books From The He&iis a national program ofhe Heart of America Foundati@rFounded in
1997, The Heart of Americkoundation®provides children in needvith the tools to read, succeed
and make a difference. A national nonprofit headquartered in Washington, DC, its programs
uniguely combine volunteerism and literacy. Since 1997, the Heart of America Foundation ha
provided children living in poverty with ovewo million books and has helped volunteers serve
more thanone millionhoursof serviceto the community. To learn more about Theart of
America Foundatio%isitww.heartofamerica.org

it
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