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Thank You for Participating 
 

Since 1997, The Heart of America Foundation® has provided over two million books to classrooms, libraries, and directly 
into the hands of students.  The Heart of America Foundation® would like to thank you for coordinating a Books From 
The Heart® book drive and helping the under-privileged children in your community. 
 
Your generous gift of time and planning in collecting books for under-resourced elementary schools and their students in 
your area is greatly appreciated.  Together we can make a difference in the lives of children by providing the resources 
that they need to, read, succeed, and make a difference. 
 
If you have any questions about Books From The Heart® or about conducting a book drive, please call The Heart of 
America Foundation® at 202-347-6278 or email Sara Muehlbauer at sara@heartofamerica.org. We applaud your 
commitment to the children in your community! 

~ The Heart of America Foundation
®
 Team 

 

Who We Are: Books From The Heart®
 

 

Who We Are: 

The Heart of America Foundation®, a national nonprofit headquartered in Washington, DC, uniquely combines 
volunteerism and literacy. The organization’s focus is to provide children in need everywhere with the tools to read, 
succeed and make a difference.   The Heart of America puts books into the hands of children who need them the most, 
and transforms school libraries into the heart of a school and community by developing rich, revitalized learning 
centers.  Since 1997, the organization has provided children living in poverty with over two million books, and has 
engaged volunteers in more than one million hours of service to the community. 
 
The Books From The Heart® program engages schools, organizations, and corporations in community service through 
book drives.  Children and adults conduct book drives to collect new and like-new books that are not being used, and 
The Books From The Heart®  program matches these book drives with local under-resourced elementary schools so that 
together we can get more books into the hands of children in need and onto the empty shelves of school libraries. 
 

The vision of the Books From The Heart® program is simple: 
 ̈ Focus on the child. 

 ̈ Be proactive and volunteer-driven. 

 ̈ Find books, new or like new, and take them to where they are needed. 

 ̈ Engage and build the local community by asking those who have to help those less fortunate. 

 ̈ Utilize book drives as a vehicle to introduce adults and children to community service.                                                                                  
 

Our Goal: 
Our goal is to engage students, corporations, and other organizations in gathering new books that are not being used 
and to get these books into the hands of elementary school children and onto the empty shelves of school libraries and 
classrooms located in areas of poverty. 
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Facts about the Need for Books 

 

 ̈ On average, children in economically poor communities have 1-2 age-
appropriate books in their homes. 

 ̈ 61% of low-income families have no age-appropriate books in their homes for 
their children.  

 ̈ The home environment - specifically the availability of reading material - is a 
stronger predictor of later academic achievement than socio-economic status.   

 ̈ Inability to read is linked to poverty, dependence on welfare, unemployment, 
and crime. 

 ̈ 75% of school dropouts report reading problems, and at least half of 
adolescents and young adults with criminal records have difficulty reading. 

 ̈ 70% of fourth graders cannot read at grade level, and children in the poorest 
families are six times as likely as children in more affluent families to drop out of 
school. 

 ̈ A child who is not a fluent reader by fourth grade is likely to struggle with 
reading into adulthood. 

 ̈ Schools ranking high in achievement tests have an abundance of books in their 
public libraries, easy access to books in the community at large, and a large 
number of text books per student. 

 ̈ The gap is widening between the reading skills of the highest and lowest 
performing students.  The best students are reading better while the worst 
students are falling further behind. 

 ̈ Access to printed materials has been found to be the critical variable effecting 
reading acquisition. 
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Tips for Getting Started 

 
Before you get started: 
Î Register your book drive by completing the registration form, which can be found at 

www.heartofamerica.org/bfth_donor.asp  (see image below).   
Î Registering your book drive will allow the Books From The Heart

®
 team to match your drive with an under-

resourced elementary school or literacy organization.   
Î Identifying a recipient school will also allow you to tell your donors which school will receive your books!   
Î Please allow three weeks before your drive to be matched with a school. 
 

 
 

Registration Form at heartofamerica.org 

 

When registering your book drive, you will be asked: 
¾ Who will oversee the project? 
¾ What dates will you hold the book drive on? (Drives usually run from 1-3 weeks.) 
¾ How many books do you plan to collect during the drive? 

  

Once your book drive is registered: 
 ̈ Review this Book Drive Manual and start collecting books!  As you begin to collect, keep in mind the impact you will 

be making on children’s lives and their ability to read.  Focus on the quality of the books collected rather than the 
quantity. 

 ̈ The Heart of America Foundation® will match your book drive with a local school.  Your donated books will help 
students in your community learn how to read, succeed and make a difference!   

http://www.heartofamerica.org/bfth_donor.asp
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Book Drive Timeline 
 

ÎÎÎThree weeks before the Book Drive: 

Ç   

Send a memo or e-mail to your volunteers or friends requesting help in organizing and conducting the 
book drive.  Include the number of books you hope to obtain, when it will begin, how long the drive 
will last and which school it will benefit. Identify who will help you run the drive, promote 
participation, sort through donations, and deliver the books collected to the recipient school.   Get as 
many people as possible involved in your drive.   

Ç 
If you are conducting a book drive at your school, send a letter to the Principal requesting permission 
to conduct the drive at the school and to set out collection boxes. (See sample Principal letter) 

Ç 
The Heart of America Foundation® will be working to match your book drive with a local elementary 
school in need of books.  The priority is to serve elementary schools with 50% or more of their 
students on the federally assisted National School Lunch Program.   

 

ÎÎTwo weeks before the Book Drive: 

Ç   Begin collecting drop-off boxes for book donations. 

Ç 
Create a flyer for your drive.  Make sure you provide book donation guidelines on the flyer, such as a 
reminder that books are for elementary-aged children (grade levels pre-kindergarten through fifth 
grade) and should be brand new or look new.  (See sample flyer)   

Ç 
You can create friendly competition among your volunteers to see who can collect or donate the most 
books. 

 

ÎOne week before the Book Drive: 

Ç   

Begin promoting the book drive through announcements, emails and flyers.  Explain the purpose of 
the drive and announce the recipient school, your goal for how many new books you would like to 
collect, and areas for book drops.  You may want to utilize statistics used on page 5. 

Ç Advertise the book drive by posting flyers in high traffic areas. 

Ç 
If you are conducting a book drive at your school, ask if you can send a letter home to parents. (See 
sample parent letter) 

Ç 
Consider whether you would like to ask for donations from local book publishers, authors, and book 
stores. 

Ç 
Decorate collection boxes if desired.  This will draw people’s attention to the boxes, reminding them 
to donate books and making it obvious where the books should be placed. 
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S̈tarting the Book Drive: 

Ç   Place collection boxes at designated book drop-off areas around the school, office or building. 

Ç 
Send a memo or e-mail reminding students or co-workers to collect books and bring them to the 
designated areas during the drive.  Remind donors that you are seeking donations of brand new and 
like new elementary school level books. 

Ç 
Sometimes people are interested in donating money.  If people would like to donate to The Heart of 
America Foundation®, they can do so on our website at www.heartofamerica.org.   

 

¨̈ One Week into the Book Drive: 

Ç   Collect boxes and count the number of books you have collected. 

Ç Post current collection results in relation to goals set. 

Ç 
Begin to sort and inventory the books using the enclosed Sorting Guidelines (see page 8) and 
Inventory Sheet (see page 9). 

 

¨̈ Ät the End of the Book Drive: 

Ç   Finish sorting all books. 

Ç 
Complete the Inventory Sheet and return it to Sara Muehlbauer at The Heart of America Foundation® 
by fax at 202-347-8599, mail, or email to sara@heartofamerica.org. 

Ç Work with your recipient school to coordinate the delivery of the book donation. 

Ç 
Send a thank you letter, memo, or email to everyone who supported and gave books to the book 
drive.   

Ç 
Consider submitting a press release to local papers, or to the school newsletter.  (See sample press 
release) 

Ç 
Consider rewarding the volunteer or class that donated the most books.  Think about what your 
volunteers may want or need. Gift cards or free lunches are always popular.  Announce the winners 
through an email, memo, or newsletter, and award the winner. 

Ç CELEBRATE!  Give yourselves a pat on the back for a job well done and take time to reflect on how 

you have made a difference in the lives of children in your community. 
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Book Sorting Guidelines 

 
As you begin to collect book donations, please use these guidelines as an aid in sorting the books for delivery 
to the recipient school.   
 
You are providing a wonderful gift to the school that will receive your book donations. Just as when you give 
any gift, you would like your donation to be exciting and new.  Imagine you are a student receiving a donated 
book.  You would want the nicest book you could possibly get!  This means that your book donations will need 
to be sorted to make sure they are brand new or look like new. 
 

 
Discard any books that are not brand new or look like new.  This includes: 

¾ Books with torn or very worn covers or pages 

¾ Magazines 

¾ Used activity books 

¾ Books with missing covers or pages 

¾ Books with any writing in them with the exception of a name or brief inscription (see below) 

¾ Books published before 1985 

 

 
Cover Names and Brief Inscriptions: 
If a book donation looks like new, but has a name or brief inscription in it you can cover the writing with a 
label.  You can use labels that have your school or organization’s name and logo to indicate your group as the 
donor.  For instance, you may make labels on the computer that simply say: 
 

ά¢Ƙƛǎ ōƻƻƪ ƛǎ ŘƻƴŀǘŜŘ ōȅ _________Φέ 
 

 
Some book donations may not be appropriate for elementary school children. 

¾ Remove books that are intended for middle and high school students, adults, or any other books that 

would not be appropriate for elementary school students.    

¾ Books that are religious in nature cannot be given to public school students unless they are specifically for 

library use.   

¾ These books, along with any noticeably used books, might be a better fit for your local thrift store. 
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Book Inventory Sheet 

 
Your inventory sheet is used to track your donation.  At the end of your drive please fax this sheet to The 
Heart of America Foundation® at 202-347-8599 or email it to sara@heartofamerica.org. 

 
Donor Individual/ 
Organization/School: 

 

Name of person 
coordinating book 
drive: 

 

Address:  
(include City and State) 
 

 

Phone Number:  
 

 

Email: 
 

 

Approximate number 
of volunteers 
participating in the 
drive: 

  
Date of Delivery: 

 

 
        

Books Number of Books 

Brand NEW:  

Look like NEW:  

 
GRAND TOTAL: 

 

 
 
 
 
 

BOOK DESTINATION(S) 

Elementary School Name:  
 

Address: 
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Sample Announcement  

 
 

Date 
 
Dear (insert name), 
 
We are holding a book drive to collect new and like-new books for elementary school libraries and 
classrooms, and for students to take home.  This project is being coordinated in conjunction with the 
national Books From The Heart

®
 program of The Heart of America Foundation

®
. Founded in 1997, The 

Heart of America Foundation® provides children in need with the tools to read, succeed and make a 
difference.  A national nonprofit headquartered in Washington, DC, its programs uniquely combine 
volunteerism and literacy.  Since 1997, the Heart of America Foundation has provided children living in 
poverty with over two million books and has helped volunteers serve more than one million hours of 
service to the community.   
 
Sadly, here are some of the statistics we find in our nation’s schools: 

¶ On average, children in economically poor communities have 1-2 age-appropriate books in their 
homes. 

¶ 61% of low-income families have no age-appropriate books in their homes for their children.  

¶ The home environment - specifically the availability of reading material - is a stronger predictor 
of later academic achievement than socio-economic status.   

¶ 37% of American children live in low-income families. 

¶ Inability to read is linked to poverty, dependence on welfare, unemployment, and crime. 

¶ 37% of all fourth grade children in the U.S. are functionally illiterate. 

¶ Schools ranking high in achievement tests have an abundance of books in their public libraries, 
easy access to books in the community at large, and a large number of textbooks per student. 

¶ The gap is widening between the reading skills of the highest and lowest performing students.  
The best students are reading better while the worst students are falling further behind. 

¶ Access to printed material has been found to be the critical variable effecting reading 
acquisition. 

 
We can make a tremendous difference in the lives of students at a local elementary school.  If each of 
us contributes new and like new books, the result will be an enormous contribution to the school’s 
library and students that are in need.  To donate books, please contact [insert name] at [insert phone 
number or email address].  Thank you for reaching out and giving children the chance they deserve: the 
chance to read and succeed.  To learn more about The Heart of America Foundation® visit 
www.heartofamerica.org. 
 
Thank you, 
 
Name, Title 
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 Date 
 
 
 Dear Principal, 
  

We know that we are very fortunate to attend our school. Many of us are also privileged to have 
access to books that we need in order to learn. Unfortunately, we also know that there are other 
schools whose students aren’t as lucky. The students at those schools arrive to schools deprived of 
even the most basic reading materials. We know what a difference having books has made in our 
lives, and we want to share that difference with other students who do not have that privilege. 

 
The nonprofit organization The Heart of America Foundation® is working to ensure that every child 
has books in their schools and homes, and learns the joy of reading! By supplying underserved 
children with books at no cost, these children will ultimately have access to greater opportunities 
in life. 
 
We would like to participate in this initiative by conducting a Books From The Heart® book drive 
for brand new books and books that look like new at _______ (your school). We would also like to 
accept monetary donations for The Heart of America Foundation®. Books that we collect will be 
donated to a local school. 
 
Beginning on ______, we would like to promote our book drive throughout the school and set out 
collection boxes so that our students and teachers can bring in books for less fortunate children.  
 
Please grant us permission so that we can help the future education of other students in our 
community. 
 
Thank you for your consideration. 

 
Sincerely, 

 
 
Student Group or Student Name 
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Sample Letter to Your School Principal  
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Date 
 
 
Dear Parents, 
 
We, the students of _______ School will be hosting a book drive for Books From The Heart

®
, a 

program of a national non-profit organization called The Heart of America Foundation®. The Heart 
of America Foundation® is working to ensure that every child has books in their schools and homes, 
and learns the joy of reading! By supplying underserved children with books at no cost, these 
children will ultimately have access to greater opportunities in life. 

 
We will be supporting The Heart of America Foundation® by collecting books during the month of 
______. Books collected will be distributed to a local, under-resourced elementary school, which 
will use them in its library and classrooms, and put them directly into the hands of its students. 

 
We would like your support in collecting brand new books and books that look new for students in 
need. The Books From The Heart® program accepts new books from your home or business for 
preschool through elementary-aged children. Monetary donations will also be accepted. Please 
make checks payable to The Heart of America Foundation®, or you can donate online at 
www.heartofamerica.org/makeadifference.  

 
Thank you for your help with this worthwhile community project. Working together with The Heart 
of America Foundation®, our school can give hope to hundreds of deserving local children, simply by 
giving them a chance – a chance to read and succeed. 

 
Sincerely, 
 
 
 
{ǘǳŘŜƴǘ DǊƻǳǇ ƻǊ {ǘǳŘŜƴǘΩǎ Name 

 

Books From The Heart®
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Sample Letter to Parents  
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Sample Thank You Letter 

 
 
 
Date 
 
 
Dear (insert volunteer or book donor’s name), 
 
We would like to thank you very much for your support and help during our book drive for The 
Heart of America Foundation® Books From The Heart® program.   
  
We know that the elementary school children who received the books are very excited by the 
donations of new and like new books in their school library, classrooms and homes. It has been 
a heart-warming experience to be able to serve our community by sharing books with children 
who are less fortunate.  Together we raised (book amount) books for the students of (adopted 
school) Elementary School! 
  
Thank you again for all of your support.  You have truly made a difference in the lives of the 
children who received your donation.  To learn more about The Heart of America Foundation® 
visit www.heartofamerica.org. 
 
Sincerely, 
 
 
 
Name 
Title  
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PRESS RELEASE 

Contact:  Mrs. Smith, Teacher 
Spring Hill Elementary School 

 301-555-1212 
 mrssmith@springhill.edu 

 
 

Spring Hill Elementary School Collects 4,000 Books for Area Students 
 
Spring Hill, MD –Spring Hill Elementary School participated in a Books From The Heart® book drive, 
collecting over 4,000 books for Park Elementary School in Langley Park, Maryland. Spring Hill 
Principal, Jane Doe, learned of Books From The Heart®, a program of The Heart of America 
Foundation®, through The Heart of America Foundation® website. Over a two week span Spring Hill 
classes competed with each other to see which class could collect the most new books for local 
elementary school aged children. The top three contributing classes received prizes. 

 
“This was an incredible service experience for our students. They learned a lot about the value of 
books and their education. We are delighted to be able to provide books to other local students 
who have a need for books in their schools and homes,” said Principal Doe. 

 
Spring Hill fifth grader Nancy James enthused, “We had so much fun trying to see which class could 
get the most books. I felt good picking out new books and giving books I no longer read but look like 
new to a kid who can use them. I never knew there were kids who didn’t have books.” 

 
Books From The Heart® is a national program of The Heart of America Foundation®. Founded in 
1997, The Heart of America Foundation® provides children in need with the tools to read, succeed 
and make a difference.  A national nonprofit headquartered in Washington, DC, its programs 
uniquely combine volunteerism and literacy.  Since 1997, the Heart of America Foundation has 
provided children living in poverty with over two million books and has helped volunteers serve 
more than one million hours of service to the community.  To learn more about The Heart of 
America Foundation® visit www.heartofamerica.org.   
 

### 
 

Books From The Heart®
 Book Drive Manual 

Sample Press Release 

 
 


